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Xir Iy thong tin c4 nhan trong hoat dong tuyén dung

Cybozu Vietnam Co., Ltd. (sau day goi 1a “Cong ty”.), d6i v6i thong tin ca nhan ciia nguoi da ing tuyén
(sau day goi la “Ung vién™.) trong cac loai sy kién tuyén dung va sang loc tuyén dung (sau ddy goi la “hoat
dong tuyén dung”.) do Cong ty t6 chirc, dira trén cac chinh sach duoc néu sau diy, Cong ty s& thuc hién cac
bién phap ton trong quyén riéng tu, can than trong viéc quan Iy va xur 1y cac thong tin ca nhan nay mot cach
phu hop.

1.Thong tin thu thap

Trong hoat dong tuyén dung, cong ty s& thu thip théng tin ca nhan cua tng vién, bao gdm céc thong tin

duoc ligt ké sau day.

o Thong tin vé ho tén, dia chi email, s6 dién thoai, trinh d6 hoc van, kinh nghiém lam viéc, bﬁ'ing cép dat duoc,
thu nhap hang nam hién tai, san pham dé PR ban than va cac thong tin khac duoc ghi trong mau don tng
tuyén (cac gidy to nhu so yéu Iy lich, ban mé ta kinh nghiém 1am viéc, don xin viéc, v.v... dd duoc tng vién
cung cip cho Cong ty nham muc dich tmg tuyén cho vi tri tuyén dung)

o Théng tin ¢6 dugc trong qua trinh trao doi giita Cong ty va tmg vién dudi hinh thirc dbi thoai, dién thoai,
email, v.v... cho muc dich phong van va cac hoat dong tuyén dung khac

o Lich sir ng tuyén va tham gia vao cac hoat dong tuyén dung ciing nhu két qua tuyén chon trong qua trinh
sang loc tuyén dung

2. Muc dich sir dung

Cong ty sé sir dung thong tin c4 nhan thu thap dugc tir tmg vién trong pham vi can thiét dé phuc vu cho cac
muc dich sau déy. Trong trudng hop viée xir Iy thong tin ¢4 nhan cia (mg vién vuot qua pham vi can dé dat
dugc cac muc dich dugc liét ké bén dudi, chiung t6i chi s€ thuc hién khi da co6 su déng ¥ cla ung vién.

o Dé cung cép thong tin va lién lac véi ing vién vé hoat dong tuyén dung

Dé thyc hién thu tuc sang loc tuyén dung cho mg vién

Dé xac nhan két qua img tuyén thyc té truée day cua ing vién vao Cong ty

Dé quan ly thong tin ciia (g vién

O O O O

bé phan tich va xem xét chién luoc tuyén dung nham thuc hién hiéu qua hon céc hoat dong tuyén dung tai
Cong ty va Cong ty me (sau day goi 1a “Tap doan”.)

3. Cung cép cho bén thir ba

Cong ty tuyét d6i khong cung cép thong tin ca nhan cho bén thir ba néu khong co sy dong ¥ trudc ctia ban

than rng vién, ngoai trir cac truong hop dugc liét ké sau day.

o Truong hgp can cu theo ludt phap

o Trudng hop can thiét dé bao vé tinh mang con nguoi, co thé hodc tai san va khi d6 khé dé co duoc sy dong
y cua rng vién.
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4. Uy thac

Cong ty c6 thé iy thac mot phan cua viée xir 1y thong tin ¢4 nhan cho bén ngoai. Trong trudng hop ty thac,
chung t6i s€ lya chon bén nhén y thac dam bao duoc déy da cac muc d6 bao vé thong tin ca nhan, déng
thoi, Cong ty chi s& tién hanh uy thac sau khi ky hop dong vé bao vé thong tin c4 nhan. Ngoai ra, chung toi
s& thuc hién giam sat can thiét va phu hop d6i véi viée quan 1y ctia bén nhén ty thac nay.

5. Chia sé
Cong ty sé& chia sé théng tin ¢4 nhan cua (mg vién trong Tap doan chi trong trudng hop can thiét, thudc
pham vi sau day.
(1) Hang muc thong tin ca nhan can chia sé
Hang muc ghi trong “1 Thong tin ca nhan can thu thap”
(2) Pham vi ctia bén dugc chia sé
Tap doan
(3) Muc dich str dung
Muc dich ghi trong “2 Muc dich st dung thong tin c4 nhan”
(4) Pon vi chiu trach nhiém quan ly
Cybozu Vietnam Co., Ltd.

6. Thi tuc cong khai, chinh sira, nglrng s dung, v.v...

Doi véi cac thac mac ve yéu cau cong khai, yéu cau chinh stra, nging st dung, khi€u nai va tu van, v.v...
lién quan dén thong tin ca nhan, Cong ty s€ xur 1y trong pham vi dugc quy dinh tai Luat Bao vé thong tin ca
nhan.

7. Sira dbi chinh sach nay
Chinh sach nay c6 thé dugc stra ddi sao cho phii hop vé6i su chinh sira cta luat phap va dé cai thién hoat
dong tuyén dung ma khong can bao trudc voi Gmg vién. Xin vui 1ong hiéu cho ching toi.

8. Noi lién hé

B6 phan tu vin dudi dy s& tiép nhan va giai dap moi thic méc lién quan dén chinh sach nay.
B6 phan HR Viét Nam Tru sé nhan sy Cybozu Vietnam Co., Ltd.
E-mail: recruit-vn@cybozu.vn

Soan thdao ngay 17 thang 7 nam 2020
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Notice regarding the handling of Personal Information
In Recruitment Activities

Cybozu Vietnam Co., Ltd. (hereinafter referred to as “Cybozu Vietnam”) will handle the personal
information of individuals who apply for a job (hereinafter referred to as "Applicants") via any of Cybozu
Vietnam’s various recruitment events and screening events (hereinafter referred to as "Recruitment
Activities") with the utmost care and with respect for privacy, in accordance with the policies set forth
below.

1. Information that we collect
Cybozu Vietnam collects the following types of personal information of Applicants in the course of its
Recruitment Activities:

o Name, email address, phone number, educational background, work experience, qualifications, current
annual income, portfolios and other information set forth in the entry form (any document that an
Applicant provides to Cybozu Vietnam for the purpose of applying to a Recruitment Activity, whether
it is a resume, CV, entry sheet, or in any other format).

o Information contained in any face-to-face, telephone, email, or other communication between Cybozu
Vietnam and the Applicant for the purpose of a job interview or other Recruitment Activities

o  Whether an Applicant has applied to or participated in Recruitment Activities in the past and the
selection results of the hiring selection process

2. How we use your information

Cybozu Vietnam uses the personal information collected from the Applicant to the extent necessary to
achieve the purposes listed below. If Cybozu Vietnam will be handling the personal information of an
Applicant for a purpose beyond the extent necessary to achieve the purposes listed below, Cybozu Vietnam
will first obtain the Applicant’s consent.

o To provide information to or engage in communication with the Applicant regarding Recruitment
Activities

To conduct the hiring selection process for the Applicant

To check whether the Applicant has applied to Cybozu Vietnam in the past

To manage the Applicant's information

O O O O

To analyze and examine our recruitment strategy for the purpose of conducting the Recruitment
Activities of Cybozu Vietnam and its parent company and subsidiaries (hereinafter referred to as the
"Company Group") in a more effective manner
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3. Sharing information with third parties
Cybozu Vietnam will not share personal information with any third party without the prior consent of the
Applicant, except in the following cases:

When based on laws and regulations
When necessary for protecting the life, body or property of a person and it is difficult to obtain the
Applicant’s consent.

o When it is particularly necessary for improving public health or promoting the sound development of
children and it is difficult to obtain the Applicant’s consent.

4. Outsourcing

Cybozu Vietnam may outsource part of the handling of personal information. In the event that this is done,
Cybozu Vietnam will select a subcontractor on the condition that the subcontractor ensures a sufficient
level of protection of all personal information and will sign a contract with the subcontractor regarding
protection of personal information. Cybozu Vietnam will also exercise necessary and appropriate
supervision of the subcontractor’s handling of personal information.

5. Joint use
Cybozu Vietnam will only share the personal information of the Applicant with other members of the
Company Group when necessary to do so, within the scope set forth below:
(1) Items of personal information to be shared
Items set forth in “1. Information that we collect”
(2) Scope of co-users
The Company Group
(3) Purpose of use
As set forth in “2. How we use your information”.
(4) Information manager
Cybozu Vietnam Co., Ltd.

6. Procedures for disclosure, correction and suspension of use of personal information

Cybozu Vietnam will respond to requests for disclosure, correction or suspension of use, as well as
complaints and consultations regarding personal information, to the extent permitted by applicable law in
Vietnam.

7. Amendments to this policy
This policy is subject to change without notice in response to changes in laws and regulations or
improvements in recruitment practices. We ask for your understanding in advance.

8. Contact information

Please contact the following office for any inquiries regarding this policy:
Vietnam HR Department, Human Resources Division, Cybozu Vietnam Co.
E-mail; recruit-vn@cybozu.vn

Prepared on July 17, 2020
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